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ENGLISH VERSION

Instructions : (1) Right side figures indicate marks.
(2) All questions carry equal marks.
(3) Write answers any four questions.

1 Give the meaning of Personnel Management. Explain its 17.5
scope, objectives and characteristics.

2 (a) Explain the guiding principles of Personnel Management. 9

(b) Explain the qualifications and qualities of Personnel 8.5
Manager.
3 (a) Explain the procedure of selection of employee. 9
(b) Explain the sources of recruitment of employee. 8.5
4  Give the meaning of transfer. Explain its reasons and 17.5
problems.
5  Give the meaning of job evaluation. Explain its advantages 17.5

and disadvantages.

6  Give the meaning of performance appraisal. Explain its 17.5
advantages and disadvantages.

7  Write short note : (any three) 17.5
(1) Objectives of Training
(2) Types of Training
(3) Advantages of training
(4) Guiding principles for effective training.
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